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House Rules of KCC Historical Exhibit

KCC Historical Exhibit (KCC Archives) houses and preserves records and artifacts with
historical and intrinsic values. Access of these records and artifacts is provided to the
members of the chamber and the general public. In order to preserve this valuable
collection, visitors are abided to follow the House Rules listed below.

1. Visitors must make appointment with the staff, and only successful applicants are
allowed to enter the KCC Archives with the company of KCC duty staff.

2. Application visit form must be submitted at least 4 working days before the
visitors’ proposed visit date.

3. Applicants, who have submitted their application forms, but have not received
confirmation 2 days before proposed date, please contact our staff.

4. Visitors must fill up application form. KCC staff might require visitors to show their
identification card with photo for security purpose.

5. Due to space limit, not more than 15 people are allowed into KCC Archives at the
same time. Visitors will be requested to divide into groups to take turns to enter KCC
Archives, if there are more than 15 visitors.

6. Each guided tour is conducted for only 30 minutes. Longer guided tour will be
conducted by request during application.

7. Visitor below 14 years old must be accompanied by an adult or he or she will be
rejected from entering.

8. Handbag, umbrella, rain coat or any personal items must be placed at the lobby or
designated area as instructed by KCC staff.

9. Any food, drinks, ink pens, scissors, cutter, sticky tape or any item that may
damage our collection, are denied from bringing into KCC Archives.

10. Visitors must conduct orderly and silently throughout the whole visit. Hand
phones, pagers or any device with alarm function must be switched off or turn to
silent mode, phone calls are not allowed in KCC Archives.

11. Visitors are not allowed to touch the exhibit items, and will be held account for
any damaged item.

12. Users may be requested to leave KCC Archives if they refuse to follow the House
Rules.

13. The above Rules are subject to review and may be changed as and when required
without prior notice by KCC Archives.



